
Dates of Series 
1955 t o  date  

1. This f i l e  contains the following documents. (include form numbers and t i t l e s ,  if any, 
and f i l e  arrangement). 

Documents re la t ing  to: Reporting dai ly ,  weekly, monthly and annual f i e l d  of f ice  
a c t i v i t i e s .  

Veterans Service S t a t i s t i c a l  Report F i l e  (Agency-wide Common Standard) 
t o  Amend-ADol ica t ion  #75 - 15 

.~ . .. ~~ .~ .~ 

Included are: Daily Contact Report ( F e n a V S O - l ) ,  I t ineran t  Serviee Contact Report ~ ~ 

(Form VS0-2), and Weekly S t a t i s t i c a l  Report (Form VSO-iga) whic5 contain t o t a l s  
, ~ of the various services  rendered'to the veteran-or other e l ig ib leperson .  - 

Fi l e  i s  arranged: a. Central Office-alphabetically by f i e l d  office; '  thereunder 
chronologically by date of report .  

.. 
~~ ~ ~ ~. ~~ .~ .~ . ~~ 

~ . .  
~ b. Field Office-chronologically by date  of report..  - '  

~~ ~ .~ - 

AIPTACH SAMPLES OF THE FILE 
2 .  mn:,*l., 0C::'PIIY .*. a, 9 r . r r i .  CI. .:. *, "*ir.L. .*. or *r...r. C".  ,.. - 7  * l i F I d l  

I 2 ' I  3 1' 1.5 ~ ~ 

..W~'.L ",TI or ICC"""L"T1O" 
L C t t . , . . l Z .  r , , *  Dr.r.r. 



-- 
YES - N O  QUESTIONNAIRE PL.~. -.- *be p,Dpel roiu.n ~r .m.wer I .  -TIE." ~ l e . . r  c*ml.~n 

-. . .  . 
13. Is t h i s  t he  Record Copy of t he  ser ies?  k l  [ I  
1 4 .  Is  there  a duplication of t h i s  s e r i e s  i n  aqother of f ice  o r  agency? $ 1  1 
15. Is t h e  &?od&on contained i n  this ser ies '  ever suwnarized o r  published? $ 1  [ :  

16. Does the ser ies  contain c lass i f ied  information requiring securi ty  handling? [ 1 k l  

17 .  Does the se r i e s  i n i t i a t e ,  mend or  terminate agency pol ic ies  and procedures? [ 1 € X I  

18. Could the function be performed i f  t he  f i l e s  were l o s t  o r  destroyed? $ 1  [ 1 

19. Is the  se r i e s  (or  major portion of i t )  regularly microfilmed? If yes ,  why? 1 I $ 1  

20. Does the record se r i e s  provide data as input t o  an EDP f i l e ?  [ 1 R 1  

~21. Does the-record se r i e s  contain documentation produced as EDP printout , - -  ~ - . [  1 [XI 

., . .?I 

Attach copy of sm.a ry  o r  publication.: 

22. H a s  the Federal Government issued instruct ions governing the  retention/dispo- . [ ] [x ] 
s i t i o n  of these f i l e s ?  

24 

~ 

23. Will there  be.~a-'need f o r  these records 10, 1 5  years from now? I f  'yes, what? $ 1  [ ! 
These are  the only records~, that  r e f l e c t  ~ the tptal a c t i v i t ~ i e s  :of each  individual ~ ~~ 

RE$f&J,+&.ce ,$I$ yo~+gpgr$bq;Igdd tpe ~ ~ ~ ~ ~ d ~ e ~ e a a , ~ ~ t o r i c a l  summaries. 
I .  ( n e e e a r s  : 

a.&STATE b.[]STATUPE OF c.[]AUDIT d.[]FEDERAL e.[]A%INISTRATIVl! f.[]HISTORICAL 
( .  

~ ~. 

LAW LIMITATION PERIOD L A W  DECIS I0:I VALUE 
(C i t e  Law, S t a t u t e ,  or o ther  reason for the r e t e z t i o n  requirement) 

Georgia Code Annotated, Chapter 78-413. 

25. AGENCY FECOMNDATIONS. This agency recommends tha t  the f i l e  se r ies  be cut off a t  the end 
of each - M C A L E N D A R  YEAR -[]FISCAL YEAR -[]OTHER ,then: 

[ ] Hold i n  the current f i l e s  area ' month(s)/ y e a r ( s ) :  
[ 1 Transfer t o  [ 1 S ta te  Records Center [ 1 Local Holding Area; hold y e a r ( s ) :  
[ 3 Destroy. 
[ 1 Transfer t o  State  Archives for  permanent retention. 

~- ~~ 
~~ ~. __ ~~ 

~~ ~ 

~~ 
-~ [ I Destroy immediately a f t e r  _ _  cut-off.  ~ - ~ ~- - ~~ -~k]  ~ ~ t h e r :  ( s p e c i G )  ~- ~ ~ ~ 

Central Office Fi le : .  Cut off a t  the e n d ~ o f  each calendar year; hold 1 year i n  current 
f i l e s  area; then remove f i n a l  weekly s t a t i s t i c a l  report  form, VSO Form 19a, f o r  the year 
and deposit i n  S ta te   archives for.permanent retention. Destroy remainder of f i l e .  

Field Office Reference Fi le :  
f i l e s  area 1 year; then destro . Cut off a t  the end of each calendar year; hold i n  current 

( Indica te  b r i e f l y  ra t ionale  &r r e c o m n d a t i o n s  above/or I j r i te  a d d i t i m a l  remarks) : 



PUJE 
1 

Deuartment of Veterans Service Harry B. Brown, Jr. 
1 Hunter St . ,  SW 
Atlanta, Georgia 30334 

I ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 
RECORD WILL CONTINUE TO ACCUMULATE. 0 NO FURTHER ACCUMULATION ANTICIPATED. 

8 .  Earl ies t  & Latest 9 .  Exact Series T i t l e  
Dates of Series 

1955 t o  date 1 Veterans Service S t a t i s t i c a l  Reuort P i l e -  (Arzencv-wide Common Standard) I 
"What i s  the  fuoction of the of f ice  i n  which t h i s  record se r i e s  is created? 

The Department of Veterans Service is responsible f o r  promoting and protecting the 
r igh t s  and in t e re s t s  of veterans i n  Georgia. The Department informs veterans, t h e i r  
dependents, and beneficiar ies  of benefi ts ,  such as educational graiging, health and 
medical aid,  rehabi l i ta t ion '  services,  housing &d ~eniployment opportunities. death and 
d i sab i l i t y  claims and other benefi ts  prescribed by federal ,  s t a t e ,  and loca l  laws. 
In addition* the provides assistance i n  preparing and proseruting claims. 

~- 

1. This f i l e  contains the following documents (include form numbers and t i t l e s ,  if any, 
. .  and f i l e  arrangement). 

Documents re la t ing  to: Reporting dai ly ,  ve&kly, monthly and annual f i e l d  o f f i ce  
a c t i v i t i e s  . 

Included are: Daily Contact Report (Form VSO-1) and Weekly S t a t i s t i c a l  Report 
- (Form VSO-19A) which contain weekly t o t a l s  o f ' t h e  various s e e i c e s  rendered t o  

. -  
~~~ 

.. ~ ~. ~ ~ ~~ 

. . t h e  veteran o r  o t h e r ~ e l i g i b l e  person. .~ 

~ - ~~ ~~ ~~ ~~ .~ ~~ ~~ 

.~ ~ 

Fi l e  i s  arranged: a. Central Office-alphabetically by f i e l d  off ice;  ,thereunder 

b. Field Office-chronologically by date of report. 
.~ chronologically by date  of r e p o r t . ~  : 

ATTACH SAMPLES OF THE FILE 
I .̂  ". ".."... C " ~  . I ~  "r R.c".a. I 



13. I s  t h i s  t he  Record Copy of t he  ser ies?  

1 4 .  Is there  a duplication of t h i s  s e r i e s  i n  another off ice  o r  agency? 

[X 1 

[X 1 
[ X I  

16. Does the ser ies  contain c lass i f ied  information requiring securi ty  handling? 1 1  

17. Does the se r i e s  i n i t i a t e ,  amend o r  terminate agency pol ic ies  and procedures? [ I  
18. Could the [XI 

19.  Is t he  se r i e s  (o r  major portion of i t) regularly microfilmed? If yes, why? [ I  

20. Does the record se r i e s  provide data as input t o  an EDP f i l e ?  [ I  

[ I  

.~ 

Field Office r e t a ins  a copy. 

Attach copy of s m a r y  or  publication; Information i s  suiuaarired i n  Annual Report. 
15.  Is the information contained i n  t h i s  s e r i e s  ever s m a r i z e d  o r  published? 

function be performed if t h e  f i l e s  were l o s t  o r  destroyed? 

21. 

22. Has the Federal Government issued instruct ions governing the  retention/dispo- 
s i t i o n  of these f i l e s ?  

23. W i l l  there  be a need for  these records 10,~15 years from now? If yes, what? 

Does the record se r i e s  contain documentation produced as EDP pr intout?  

. [  ] 

These a re  the only records tha t  r e f l ec t  the t o t a l  a c t i v i t i e s  of each individua 
f f i c e  and therefore, should be considered as h i s to r i ca l  summaries. 

24 .  EQUIfh%h!?. The foilowing requires -the f i l e s  .~ ~ t o  .be ~~ k e p t  f see^ below) years :. 

a. kdSTATE b. [ ISTATWE OF c. []AUDIT d. []FEDERAL e .  []ADMINISTRATIVE f .  []HISTORICAL 
LAW LIMITATION PERIOD LAW DECISION VALUE 

(C i t e  Low, Statute, or o ther  reason for the reteet ion requirement) 

Georgia Code Annotated, Chapter 78-413. 

g. AGENCY R E C O M N D A T I O N S .  This agency recommends tha t  the f i l e  se r ies  be cut off a t  the end 
of each -[$CALENDAR YEAR -[]FISCAL YEAR -[]OTHER .then : 

[ ] Hold i n  the current f i l e s  area . month(s)/ y e a r ( s ) :  
[ ] Transfer t o  [ 1 S ta te  Records Center [ 1 Local Holding Area; hold y e a d s ) :  
I 1 k s t r o ? .  ~ 

r. ~. 
. -  

1 Transfer t o  State  Archives for  permanent reteAtion. 
[ I Destroy immediately a f t e r  cut-off. 
[ Other: ( S p e c i e )  
Central Office F i le :  
f i l e s  area; then remove f i n a l  weekly s t a t i s t i c a l  report '  fo&,~tTSO-Fokm 19A. for  the year 
and deposit i n  S t a t e  Archives forpe-nent~retent ion.  ~. Destroy ~ remainder of f i l e .  

.~ ~~ 

. - ~ -  . . ~ .  ... 
Cut off at ' t he '   end^ of each caiendar year; hold 1 year in current 

~ ~. 
IW evencc 

Field O f f i c e h i l e :  
I year: then destrov. ~ ~ 

Cut off at   the end of each calendar year; hold in curfent f i l e s a r e a  

?Indicate  b r i e j 7 y . r a t i a a k  for reconmiendations above/or write addi t ional  remarks) : 


